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PROSECUTOR
GENERALS OFFICE

Terms of Reference (TOR) for Hiring a Graphic Design Firm

1. Introduction The purpose of this Terms of Reference (TOR) is to engage a qualified graphic design firm
to develop and produce visual materials aimed at raising public awareness of the operation of the criminal
justice system, supporting the Witness and Victim Support Unit, and enhancing public confidence in the
criminal justice system through visual content and graphic design.

2. Objectives The selected firm will be responsible for creating high-quality graphic design materials to:
e Raise public awareness about the operation of the criminal justice system.
e Support the Witness and Victim Support Unit with necessary visual content.

e Develop visual content for programs aimed at increasing public confidence in the criminal justice
system.

3. Scope of Work The scope of work for the selected firm will include but not be limited to:

e Designing posters, brochures, leaflets, and infographics explaining different aspects of the criminal
justice system.

e Creating branding and awareness materials for the Witness and Victim Support Unit, including
digital and print media.

e Developing visual content for social media campaigns, animations, and video graphics.
e Designing reports, fact sheets, and other print materials related to criminal justice programs.

e Producing high-quality visual storytelling content, including illustrations and creative design
elements.

4. Deliverables The selected firm will be required to deliver the following materials based on the cases
received by the Prosecutor General’s Office:

1. Case-Specific Awareness Materials

o Posters, brochures, and infographics tailored to highlight key legal issues and the public's
role in the justice process.

o Digital content for social media campaigns, focusing on common case types and legal
awareness.



2. Witness and Victim Support Unit Materials

o Informational guides and brochures to educate witnesses and victims about their rights
and available support services.

o Visual content for training materials and reports related to victim and witness protection
services.

3. Program-Based Visual Content
o Graphic design for reports and presentations related to legal education and case trends.
o Public engagement campaign visuals to enhance trust in the criminal justice system.

o Infographics and animations (if applicable) for public outreach initiatives regarding
significant legal developments.

5. Evaluation Criteria Proposals will be evaluated based on:
e Experiences (20%)
e Price (80%)

6. Reporting and Coordination The selected firm will work in close coordination with the designated focal
person from the organization and provide periodic progress updates.

7. Payment Terms Payments will be made monthly over the duration of six months, based on the
satisfactory completion of deliverables for each month.

8. Con identiality All materials developed under this contract will be the property of the organization
and shall not be used, shared, or published without prior written consent.
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